
City of Ottertail 
Subdivision Controls Ordinance Checklist for 

Procedures and Requirements 

 

No real property within the jurisdiction of this Ordinance shall be subdivided and offered for sale or 

a plat recorded until:        

 1)   A pre-application meeting has been held; 

 2)   A preliminary plat has been reviewed and approved; 

 3)   And a final plat has been reviewed and approved as set forth in the Ottertail 

  City Code Chapter 152:  SUBDIVISION CONTROLS     

 

Section 152.21  Pre-Application Meeting: 

        Sub-divider shall meet with Administrative Officer to learn what shall be expected.    

 Date held ___________   Proposed name of plat __________________________________ 

 Current Legal Description____________________________________________________ 

 

Section 152.22 Preliminary Plat Presentation 

         Submit 10 (ten) copies of preliminary plat to City Clerk   

            Presentation requirements as written.  Copies must be submitted 30 days prior to next 

 regularly scheduled City Council meeting.  (This step does not require a formal application.  

 But Note: Any Conditional Use Permit application or Variance application must  be made 

 at this time.  Creation of Non-Conforming Lots is not allowed.)   

                    Date rec’d.______                            

Section 152.35 Preliminary Plat Shall Include: 

         Scale 

          Identification and Description (i.e. proposed name; name(s) of owner(s), surveyor, etc. 

          Existing condition in tract and in surrounding area to a distance of 300 feet 

       Subdivision Design Features – including: 

           Written - Statement of proposed protective covenants;  Date rec’d.               

          Written - Statement of source of water supply;    Date rec’d.               

          Written - Statement of provisions for sewage disposal;   Date rec’d.               

          Written - Statement of storm water drainage and flood control;  Date rec’d.               

          Preliminary title opinion (prepared by an attorney) 

 

When all above has been received the City Clerk shall proceed with  Section 153.22 (B) “Notice 

Procedures” of the Subdivision Ordinance of the City to schedule the public hearing, publish and 

mail notifications to affected property owners as required per Minnesota Statute. 

 

I,                                           , a potential developer/sub-divider, have received a copy of this 

checklist, the Subdivision Ordinance of the City, copies of pages from the City Water Ordinance 

pertaining to water extensions and private developments within the city limits and Subdivision 

Controls Ordinance and other forms to use as needed. 

 

____________________________________________________ _________________________ 

Signature        Date 

       
Please Print: 

____________________________ ____________________________________________________________ 
Name     Address    Phone Number        

       Copies To: 

______________________________________  Council -  5 

Signature/City Clerk when all items are check  Clerk’s Office - 2 

       Utilities – 3(Arvig, OTPower, Perham Gas) 

       City Attorney -  1   

  


